
Building Permit Issuance: 

Any outstanding Public Utilities Fees will require another plan review cycle to complete Public Utilities approval.  It is 

highly encouraged that any outstanding balances due to the Public Utilities office are paid promptly.  Fees may be paid by 

searching the PUT number or the address under the “Utilities” tab @ the Citizen's Access Portal

 

Once the plan review has been approved, the following auto email is sent to the applicant.   Please review the 

email. The items listed on the email must be completed before the Approved Plan Review is released as a 

Building Permit. 

.  

https://citizenportal.slcgov.com/citizen/Default.aspx
https://citizenportal.slcgov.com/citizen/Default.aspx


A general contractor licensed through the State of Utah Department of Professional must be added to the permit 

prior to permit issuance  

 Refer to Salt Lake City Ordinance 18.20.060: PERMIT; ISSUED TO LICENSED CONTRACTORS 

ONLY 

A building permit can also be issued to the Owner of an Owner Occupied Single Family Dwelling  

 Refer to Salt Lake City Ordinance  18.20.070: HOMEOWNER PERMITS 

 Complete and Upload an Owner Builder Certification to ProjectDox. 

A contractor can be added to an application anytime during the review process through the Citizen's Access 

Portal 

 Log into your Citizens Access Account 

 Click the “Building” and “Apply for a Permit” Tab 

 Use the screen shots below to navigate “Add a Contractor” 

 

https://codelibrary.amlegal.com/codes/saltlakecityut/latest/saltlakecity_ut/0-0-0-60007
https://codelibrary.amlegal.com/codes/saltlakecityut/latest/saltlakecity_ut/0-0-0-60007
https://codelibrary.amlegal.com/codes/saltlakecityut/latest/saltlakecity_ut/0-0-0-60009
https://dopl.utah.gov/licensing/forms/contract_owner_builder.pdf
https://citizenportal.slcgov.com/citizen/Default.aspx
https://citizenportal.slcgov.com/citizen/Default.aspx


 

 

 

 



   

 



 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Sub Permit Applications. 

 Any Electrical, Mechanical (HVAC), and/or Plumbing work will be authorized by a separate permit 

with additional fees associated with the scope of work.  These permits must be obtained prior to the 

Building Permit being released. Salt Lake City Ordinance 18.32.035: FEES 

o Sub Permit applications should be submitted by logging in to an account through the Citizen's 

Access Portal 

o Instructions to Apply through the Citizen’s Access Portal are available HERE 

o Plumbing, Electrical, and Mechanical permits normally do not required a separate plan review. 

o Sub Permits may be obtained by either the appropriate Sub Contractor, the General Contractor, 

or in some circumstances, the homeowner.   

o If you would like to review fees associated with MEP Permits, See Worksheets and Forms 

 Any Underground Fire Line, Fire Sprinkler System, and/or Fire Alarm will be authorized by a separate 

plan review and permit and have additional permit and inspection fees associated with the scope of 

work.  As per the Fire Deferred Submittal Agreement all Fire Permits must be submitted within 30 days 

of building permit issuance. Fire reviews could take 2-6 weeks, please plan accordingly.  

o Permit applications should be submitted by logging in to an account through the Citizen's Access 

Portal 

o Instructions to apply for a permit through the Citizen’s Access Portal are available HERE 

o Plan Submission instructions are available HERE 

o If you would like to review fees associated with Fire Permits, See Worksheets and Forms 

 

 Payment of Building Permit Fees – Please refer to Step 5 

https://codelibrary.amlegal.com/codes/saltlakecityut/latest/saltlakecity_ut/0-0-0-60431
https://citizenportal.slcgov.com/citizen/Default.aspx
https://citizenportal.slcgov.com/citizen/Default.aspx
http://www.slcdocs.com/building/Step%201%20ACA%20Apply%20for%20a%20Building%20Permit.pdf
https://www.slc.gov/buildingservices/applications-forms/
http://www.slcdocs.com/building/Fire_Deferred_Submittal%208-2019.pdf
https://citizenportal.slcgov.com/citizen/Default.aspx
https://citizenportal.slcgov.com/citizen/Default.aspx
http://www.slcdocs.com/building/Step%201%20ACA%20Apply%20for%20a%20Building%20Permit.pdf
http://www.slcdocs.com/building/Step%202%20ProjectDox%20Submission%20for%20Plan%20Review%20Initial%20Upload.pdf
https://www.slc.gov/buildingservices/applications-forms/
http://www.slcdocs.com/building/Pay%20A%20Balance%20Due%20Citizen%20Access%20Portal.pdf

